Subject: Request to Attend the 107th AMS Annual Meeting
Hello [Manager’s Name],
I would like to request your approval to attend the 107th AMS Annual Meeting, taking place 10-14 January 2027, in Denver, Colorado.
Hosted by the American Meteorological Society, this is the world's largest yearly conference for the weather, water, and climate community. The theme for this year is "People Educated On Planet Live Empowered," focusing on our field’s critical role in using advanced data and scientific literacy to strengthen communities worldwide. The five-day program offers unique opportunities that would support both my professional development and the broader goals of [insert your organization’s name]. Key benefits include:
· Educational Opportunities: Access to hundreds of technical sessions on the latest advancements in meteorology, hydrology, and climate science.
· Strategic Discussions: The meeting also includes town hall meetings and agency updates, providing a platform for our organization to exchange insights with federal agencies and industry peers.
· Networking & Partnership: The opportunity to connect with researchers, policy makers, and technology providers in the Exhibit Hall to discover new solutions for our current projects.
· Skill Building: Participation in specialized Short Courses held immediately preceding the meeting.
· Dialogue Across Sectors: Building connections with federal agencies, broadcasters, private weather companies, and nonprofits to strengthen the nation's weather, water, and climate enterprise.
The estimated total cost of attending the meeting, including travel, registration, and lodging, is [$XXXX]. I am aiming to register early to take advantage of lower rates. A preliminary breakdown is included below:
· Roundtrip airfare: [$XXXX]
· Ground transportation: [$XXXX]
· Hotel (Denver): [$XXXX]
· Meals: [$XXXX]
· Conference registration: [$XXXX]
I am particularly interested in these sessions and activities: 
· XXXX
· XXXX
· XXXX
I will ensure all my responsibilities are covered in advance and will remain available remotely as needed during the week.
Thank you for considering this request to represent [insert your organization’s name] at this premier scientific event.
Best regards,
[Your Name]

